QUY TAC U'NG XU’ TAI NO'I LAM VIEC
DANH CHO CO SO'SAN XUAT
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Cam két
Nén tang cho San xuat c6 Trach nhiém

Cong ty TNHH Maxport (sau day goi tat & Maxport) wu tién dat dwoc diéu kién lam viéc tét va cong bang
trong subt chudi cung &ng clia ching tdi. Cam két nay cling cd phwong phap tiép can dai han ctia Maxport dbi
vGi cong tac san xuét co trach nhiém va sy phat trién kinh doanh bén vitrng clia doanh nghiép. Diéu nay ciing
cho phép Maxport tuan thi cac tiéu chuan lao déng qudc té va thic day quyén clia ngudi lao dong.

Quy tac Wng xur tai Noi lam viéc

Maxport ky vong rang tat ca cac co s& san xuét thudc s& hiru ctia Cong ty cling nhw cac ddi tac kinh doanh
déu tuan thi cac nguyén tac lién quan tdi:

e Sy liém chinh va tuan tha phap luat: Hoat ddng mét cach minh bach va tuan thi tat ca cac luat va
quy dinh hién hanh, ca & trong nwéc va quéc té.

e Quy tdc Ung xt¥ tai Noi lam viéc ciia Maxport: Tuan thd Quy tdc Ung x( tai Noi lam viéc clia
Maxport, trong dé dinh nghia c&c tiéu chuan lao dong ap dung trong chudi cung (rng ctia Maxport.

Cac thanh phan ctia Quy tc dwoc thiét 1ap dwa trén cac thong lé tot nhat dwoc qudc té cong nhan, bao
gdm nhwng khong gi¢i han &

e Tuyén bd ctia T chirc Lao déng Quéc té (ILO) vé cac Nguyén tac va Quyén co ban tai Noi lam
viéc

e Céac Cong woc cbt 16i cta ILO

e B0 Quy t&c Lao ddng Cong bang clia Hiép hoi Lao dong Céng bang (Fair Labor Association, FLA)

Trong trwéng hop luat phap dia phwong khac véi cac tiéu chudn qudc t&, Maxport wu tién tuan tha phap
luat ddng thoi tich cwe tim cach duy tri cac tiéu chudn quéc té cao hon.

Tuan tha va Cai tién lién tuc

Quy t&c Ung xt tai Noi lam viéc nay dwoc bd sung bdi cac tiéu chuén tuan tha. Nhirng tiéu chudn nay
cung cap mot cach tiép can rd rang dé dat dwoc va duy tri cac tiéu chuan cao vé lao déng. Maxport tich cuc
gidm sat cac co s& san xuat thudc s& hivu clia Cong ty cling nhw cac dbi tac dé dam bao tuan thi ca Quy tac
va cac tiéu chuan. Néu phat hién bat cir hanh vi khéng tuan thd nao, Maxport sé& khéi ddng mét quy trinh hanh
déng khéc phuc, yéu cau ca cac bién phap khéc phuc ngay 1ap tirc va phong ngira tai dién.

Tham van cac bén lién quan

Maxport cam két cai tién lién tuc va thwc hanh san xuét cé trach nhiém. Bé dat dwoc diéu nay, Maxport cd
thé hop tac va tham van véi nhiéu bén lién quan khi can thiét, bao gdm nhuwng khong gi¢i han & cac déi twong
dwdi day. Théng qua giao tiép va phdi hgp hanh dong, Maxport ¢ thé danh gia va quan ly cac tac dong tiém an
vé xa hoi, lao dong va méi trwdrng, phét sinh tir hoat déng ctia doanh nghiép:

o Nguwoilao dong

e Dbi tac kinh doanh

e Cac Co quan nha nuwdc

e Céc T6 chirc Phi Chinh phi (NGOs)
e Cac T6 chirc Xa hoi dan sy (CSOs)
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Quy tac Ing xtr tai Noi Iam viéc danh cho co’ s& san xuét

THANH PHAN CUA

QuY TAC MO TA

MOI TRUONG LAM VIEC TON TRONG VA CONG BANG

Co s& san xuat ap dung va tuan theo cac quy tic va diéu kién lam viéc tén trong nguwoi
lao déng, va & murc téi thiéu, bao vé quyén cua ho theo cac quy dinh va luat an sinh xa
héi va lao dong trong nwéc va quéc té.

QUAN HE
VIEC LAM

Khéng ai phai chju sw phan biét déi xir trong lao ddng, bao gém tuyén dung, tién lwong va phtc
I, thing tién, xt ly ky luat, thoi viéc hodc nghi hwu, dwa trén co s& ching téc, mau da, quéc
tich, ngudn gbéc dan toc, ting I&p, gi®i tinh, dé tudi, khuynh hwéng tinh duc, tinh trang nhiém
KHONG PHAN BIET HIV/AIDS, tinh trang mang thai/ thai san, tinh trang hén nhan, tén giao, quan diém chinh tri, tinh
POI XU trang khuyét tat, trach nhiém gia dinh, hoic vi ly do thanh lap, gia nhap va hoat dong céng doan,
té chirc cia ngwei lao déng tai doanh nghiép, tinh trang di tri hay bét ky tinh trang nao khac
dwoc phap luat bao vé. Tat ca ngwoi lao dong, khong phan biét gioi tinh, sé dwoc tra céng nhw
nhau cho cong viéc c6 gia tri nhw nhau.

Mbi ngwei lao dong phai dwoc dbi xir bing sw ton trong va pham gia. Co s& san xuat khéng

QUAY ROI HOAC khoan nhwong trieé’c moi hanh vi qudy réi hodc lam dung vé thé chét, tinh duc, tam ly hoéc bing

LAM DUNG
1&i noi.
X Co s& san xuéat khong str dung lao ddng cwdng birc dwéi bat ky hinh thirc nao bao gom lao déng
LAO BONG A A o o N SR PRV . R ~ L .
CUONG BUC tu nhan, lao déng khe wé&c, lao dong trir no hoac bat ky hinh thirc lao dong cwéng birc nao khac

nhw buén ngw®i hay né Ié thei hién dai.

. Khéng ngwdi nao dwoc lam viéc & do tudi dwéi 15 hodc dwéi dd tudi phai hoan thanh giao duc
LAO DONG TRE EM  p3¢ bugc, tuy dé tudi nao cao hon. Co s& san xuét can tuan tha tit ca cac luat cé lién quan khi
VA LAO DONG str dung lao déng chwa thanh nién, bao gém cac quy dinh lién quan dén tuyén dung, diéu kién
CHUA THANH NIEN . g v g ’ g N q y H qA y y g, v
lam viéc, loai cong viéc, th&i gian lam viéc, ho so’ xac minh do tuoi va lam thém gio.

TY DO THAM GIA

HIEP HOI VA Co s& san xuat cong nhan va ton trong quyén clia ngwoi lao dong dwoc tw do tham gia hiép hoi
THUONG LUONG  va thwong lweng tap thé.
TAP THE

Co s& san xuéat khéng dwoc yéu cau ngwdi lao dong lam viéc nhiéu hon sé gio lam viéc binh
thwong va sé gio lam thém nhw dwoc phap luat cho phép. S6 gio lam viéc binh thweng méi tuan
khéng dwoc virot qua 48 gior. Co’ s& san xuat cho phép ngwoi lao déng dwoc nghi it nhat 24 gio

GIO LAM VIEC lién tuc trong moi giai doan 7 ngay. T4t ca céng viéc lam ngoai gio’ déu phai dwoc théa thuan. Co
s& san xuat khéng yéu cau lam thém gio thwong xuyén va phai tra cong cho tat ca cong viéc lam
thém bang mot murc tién cdng phai tra thém. Ngoai trir cac trweong hop ngoai 18, tong s6 gi®’ lam
viéc théng thwong va lam thém khong dwoc vrot qua 60 gio> mat tuan.

Mbi ngwei lao ddng c6 quyén dwoc hwéng tién cong cho mét tudn lam viéc théng thwong da dé
dap (rng cac nhu ciu co ban cua ngwei lao ddng va cung cap thu nhap kha dung. Co’ s& san xuét
thanh toan it nhat 1a lwong téi thiéu hodc lwong phu hop hién hanh, tiy thuéc mirc lwong nao cao
hon, tuan thu tat ca cac yéu cau cua phap luat vé lwong, va cung cap cac phuc loi xa hdi theo yéu
cau cua luat hoac hop dong. Khi tién cong khéng dap rng dwoc nhu ciu co ban cua ngwoi lao
déng va cung cép thu nhap kha dung, co s& san xuét can xay dwng, truyén dat va thwc hién cac
chién lwoc phi hop dé dan cai thién ché dd tién lwong va phuc loi.

TIEN LUONG VA
PHUC LQI
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MOI TRUONG LAM VIEC AN TOAN VA PHAT TRIEN BEN VI’NG

s’Cc KHOE VA
AN TOAN

Co s& san xuat cung cap mdi trwong lam viéc, va cac khu vwc do co s& san xuat van hanh bao
gdém nha an, nha tré, khu dan cw (néu cé) an toan va lanh manh, dé ngin ngira tai nan va thwong
tich phat sinh do, lién quan dén hoic xay ra trong qua trinh Iam viéc hoic do hoat dong tai cac khu
vire lién quan cla co s& san xuat. Tat ca cac cong trinh phai phu hop véi muc dich str dung. Co’
s& san xuét phai c6 bién phap phong chdng chay nd va ké hoach hanh déng khan cap dé bao vé
ngwi lao dong trong qua trinh van hanh céng viéc binh thwéng va khi xay ra tinh hudng khan cép.
Co s& san xuét ciing c6 cac hé thdng quan ly an toan chit ché dé giam bét hoic loai bé cac rii ro
vé strc khée va an toan.

QUAN LY
MOI TRUONG

Co s& san xuét can giam thiéu nhirng tac dong tiéu cwc cua noi lam viéc, bao gdbm nhwng khéng
gi®i han ca giam thiéu phat thai khi va tac dong t&i khi hau, 1én méi trwéng va céng ddng xung
quanh. Co’ s& san xuét can c6 hé théng quan ly mai trwong chit ché dé giam thiéu tiéu thu nang
lwong, giam thiéu va xiv ly chét thai ding cach, quan ly héa chét, xtr ly nwéc thai, cling nhw coi
trong gia tri ctia tai nguyén nwéec.
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WORKPLACE CODE OF CONDUCT

Commitments

Foundation for Responsible Production

Maxport Limited (Maxport) prioritizes achieving decent and fair working conditions throughout our supply
chain. This commitment underpins our long-term approach to responsible production and sustainable business
development. It ensures compliance with international labor standards and advances labor rights.

Workplace Code of Conduct
Maxport expects all our owned facilities and business partners to uphold the following principles:

e Integrity and Legal Compliance: Operate with integrity and abide by all applicable laws and
regulations, both national and international.

¢ Maxport Workplace Code of Conduct: Adhere to the Maxport Workplace Code of Conduct, which
defines labor standards for our entire supply chain.

The Code's standards are based on internationally recognized best practices, including but not limited to:

e The International Labour Organization (ILO) Declaration on Fundamental Principles and Rights at
Work

e The ILO Core Conventions

e The Fair Labor Association (FLA) Fair Labor Code

In cases where local laws differ from international standards, Maxport prioritizes legal compliance while
actively seeking to uphold higher international standards.

Compliance and Continuous Improvement

The Workplace Code of Conduct is complemented by Compliance Benchmarks. These benchmarks
provide a clear path for achieving and maintaining high labor standards. Maxport actively monitors our facilities
and partners to ensure adherence to the Code and Benchmarks. Upon detecting any non-compliance, we will
initiate a corrective action process that requires both immediate corrective and preventive measures.

Stakeholder Engagement

Maxport is committed to continuous improvement and responsible production. To achieve this, we engage
with a variety of stakeholders when necessary, including but not limited to:

e Employees

e Business Partners

¢ Government Authorities

¢ Non-Governmental Organizations (NGOs)
e Civil Society Organizations (CSOs)

Through open communication and collaboration, we work together to assess and manage potential social,
labor and environmental impacts arising from our business operations.
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Workplace Code of Conduct

CODE ELEMENT

STANDARD

RESPECTFUL AND FAIR WORKPLACES

EMPLOYMENT
RELATIONSHIP

Facilities shall adopt and adhere to rules and conditions of employment that respect
employees and, at a minimum, safeguard their rights under national and international
labor and social security laws and regulations.

NONDISCRIMINATION

No person shall be subject to any discrimination in employment, including hiring, compensation,
advancement, discipline, termination, or retirement, on the basis of race, skin color, nationality,
social origin, ethnicity, sex (gender), age, sexual orientation, HIV/AIDS status, pregnancy/
maternity status, marital status, religion, political opinion, disability, family responsibility, or due
to forming, joining and undertaking activities of a trade union or workers’ organization at
enterprise level, foreign contract worker status or other status protected by local law. All
employees, regardless of gender, will receive equal pay for work of equal value.

HARASSMENT
OR ABUSE

Every employee shall be treated with respect and dignity. Facilities shall not engage in or
tolerate any physical, sexual, psychological or verbal harassment or abuse.

FORCED LABOR

Facilities shall not use forced labor in recruitment, hiring, or employment, including but not limited to prison
labor, indentured servitude, bonded labor or other forms of forced labor such as human trafficking
or modern slavery.

CHILD LABOR AND
YOUNG LABOR

No person shall be employed under the age of 15 or under the age for completion of
compulsory education, whichever is higher. Facilities shall comply with all relevant laws that
apply to young labor, including regulations related to hiring, working conditions, types of
work, hours of work, proof of age documentation, and overtime.

FREEDOM OF
ASSOCIATION
AND
COLLECTIVE
BARGANING

Facilities shall recognize and respect the right of employees to freedom of association and
collective bargaining.

HOURS OF WORK

Facilities shall not require employees to work more than the regular and overtime hours
allowed by laws. The regular work week shall not exceed 48 hours. Employees shall be
provided with at least 24 consecutive hours of rest in every seven-day period. All
overtime work shall be consensual. Facilities shall not request overtime on a regular basis
and shall compensate all overtime work at a premium rate. Other than in exceptional
circumstances, the sum of regular and overtime hours in a week shall not exceed 60 hours.

COMPENSATION AND
BENEFITS

Every employee has a right to compensation for a regular work week that is sufficient to
meet their basic needs and provide some discretionary income. Facilities shall pay at least
the minimum wage or the appropriate prevailing wage, whichever is higher, comply with all
legal requirements on wages, and provide any fringe benefits required by law or contract.
Where compensation does not meet basic needs of employees and provide some
discretionary income, facilities shall take appropriate actions that seek to progressively
realize a level of compensation that does.
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SAFE AND SUSTAINABLE WORKPLACE AND ENVIRONMENT

Facilities shall provide a safe and healthy workplace, canteens, childcare and residential
settings if any to prevent accidents and injury to health arising out of, linked with, or
occurring in the course of work or as a result of the operation of the company’s facilities.
All buildings in Maxport premises shall be fit for purpose. Fire and emergency action plans
shall be in place. Facilities shall have robust safety management systems in place to control
all detected occupational health and hygiene hazards.

HEALTH AND SAFETY

Facilities shall adopt responsible measures to mitigate negative impacts, including but not
limited to air emissions and climate impacts that the workplace has on the environment
and surrounding communities. Facilities shall have robust environmental management
systems in place to properly reduce energy consumption, minimize and handle waste,
manage chemicals used, treat waste water discharged and value water.

ENVIRONMENTAL
STEWARDSHIP
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