WORKPLACE CODE OF CONDUCT

Preamble

Finding ways to achieve decent and humane working conditions, to guarantee compliance with international labor
standards and safeguard of labor interests is a constant priority for Maxport’s long-term and sustainable business
development.

Maxport Limited commits to abide by The Fair Labor Association (FLA) Fair Labor Code, applicable laws and
regulations, international conventions and company’s established rules and regulations. When differences or
conflicts in standards arise, the strictest standard shall apply.

Maxport Workplace Code of Conduct defines labor standards for upholding workers’ rights in the company
owned factories and business partners’ facilities. The Code’s standards are based on FLA Fair Labor Code,
International Labor Organization standards, internationally recognized human rights and accepted good labor
practices.

This Workplace Code of Conduct is complemented by compliance benchmarks. If Maxport detects that any
facility is not in compliance with the company Code and benchmarks, immediate attention to corrective and
preventative action will be requested. Maxpor’'s Responsible Production effort depends upon respect and full
compliance with these requirements.

Workplace Code of Conduct

CODE ELEMENT STANDARD

RESPECTFUL AND FAIR WORKPLACES

Facilities shall adopt and adhere to rules and conditions of employment that respect employees
EMPLOYMENT and, at a minimum, safeguard their rights under national and international labor and social security
RELATIONSHIP laws and regulations.

No person shall be subject to any discrimination in employment, including hiring, compensation,
advancement, discipline, termination, or retirement, on the basis of race, skin color, nationality, social origin,
ethnicity, sex (gender), age, sexual orientation, HIV/AIDS status, pregnancy/ maternity status, marital status,
religion, political opinion, disability, family responsibility, or due to forming, joining and undertaking activities
of a trade union or workers’ organization at enterprise level, foreign contract worker status or other status
protected by local law. All workers, regardless of gender, will receive equal pay for work of equal value.

NONDISCRIMINATION

HARASSMENT OR Every employee shall be treated with respect and dignity. Facilities shall not engage in or tolerate any
ABUSE physical, sexual, psychological or verbal harassment or abuse.

Facilities shall not use forced labor in recruitment, hiring, or employment, including but not limited to prison labor,
FORCED LABOR indentured servitude, bonded labor or other forms of forced labor such as human trafficking or modern
slavery.

No person shall be employed under the age of 15 or under the age for completion of compulsory

CHILD LABOR AND YOung ¢€ducation, whichever is higher. Facilities shall comply with all relevant laws that apply to young labor,

LABOR including regulations related to hiring, working conditions, types of work, hours of work, proof of age
documentation, and overtime.

FREEDOM OF e B ! o )
ASSOCIATION AND FaCIllt-le-S shall recognize and respect the right of employees to freedom of association and collective

COLLECTIVE bargaining.

BARGANING

Version 03| July, 2022 Please contact cpl@ maxport-itd.com directly in case of any non-compliance with this code in the workplace in a language of your choice 1



Facilities shall not require employees to work more than the regular and overtime hours allowed by laws.
The regular work week shall not exceed 48 hours. Employees shall be provided with at least 24
consecutive hours of rest in every seven-day period. All overtime work shall be consensual.
Facilities shall not request overtime on a regular basis and shall compensate all overtime work at a
premium rate. Other than in exceptional circumstances, the sum of regular and overtime hours in a
week shall not exceed 60 hours.

HOURS OF WORK

Every employee has a right to compensation for a regular work week that is sufficient to meet their
basic needs and provide some discretionary income. Facilities shall pay at least the minimum wage
COMPENSATION AND or the appropriate prevailing wage, whichever is higher, comply with all legal requirements on wages,
BENEFITS and provide any fringe benefits required by law or contract. Where compensation does not meet basic
needs of employees and provide some discretionary income, facilities shall take appropriate actions

that seek to progressively realize a level of compensation that does.

SAFE AND SUSTAINABLE WORKPLACE AND ENVIRONMENT

Facilities shall provide a safe and healthy workplace, canteens, childcare and residential settings if
any to prevent accidents and injury to health arising out of, linked with, or occurring in the course of
HEALTH AND SAFETY work or as a result of the operation of the company’s facilities. All buildings in Maxport premises shall
be fit for purpose. Fire and emergency action plans shall be in place. Facilities shall have robust safety
management systems in place to control all detected occupational health and hygiene hazards.

Facilities shall adopt responsible measures to mitigate negative impacts, including but not limited to

ENVIRONMENTAL air emissions and climate impacts that the workplace has on the environment and surrounding

STEWARDSHIP communities. Facilities shall have robust environmental management systems in place to properly
minimize and handle waste, manage chemicals used and value water.
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QUY TAC U'NG XU’ TAI NO'I LAM VIEC
DANH CHO CO' SO’ SAN XUAT

L&i n6i dau

Duy tri c4c diéu kién 1am viéc t6t va mang tinh nhan van, dam bao tuan thi cac tiéu chuan lao ddng qudc té va bao vé
quyén loi clia ngwdi lao ddng 1a wu tién hang dau ctia Maxport dbi véi sw phat trién kinh doanh lau dai va bén virng.

Maxport cam két tuan thi Quy tdc U'ng xtr tai Noi 1am viéc ctia Hiép hoi Céng bang trong Lao ddng (FLA), cac
quy dinh va luat hién hanh ap dung lién quan, cac cong wéc qudc té va cac quy dinh, quy tic do Céng ty thiét 1ap. Khi
ndy sinh sw khac biét hodc xung dét giiba cac tiéu chuan, tiéu chuan nao cao nhéat sé dwoc ap dung.

Quy tac Ung xir tai Noi 1am viéc ctia Maxport dinh nghfa cac tiéu chuan lao ddng nhdm bédo vé quyén cda ngudi
lao ddng tai cac co s& san xuat do Cong ty s& hitu cling nhw cac don vi dbi tac kinh doanh. Cac thanh phan cla Quy
tdc dwa trén cac tiéu chuan cta FLA, T4 chirc Lao ddng Quéc té, cac thong Ié tét vé lao ddng va quyén con nguwdi da
dwoc chap nhan trén thé gidi.

Quy tc Ung x{ tai Noi [am viéc nay dwoc bd sung bdi cac tiéu chudn tudn thi. Néu phat hién thay bat ky co
s& san xuat nao khong tudn thi Quy tac va tiéu chuan ctia Céng ty, Maxport s& yéu cdu sy chl y, quan tdm ngay
lap tlrc d& c6 hanh ddng khéc phuc va phong ngtra. N6 lwc San xuét cé trach nhiém cda Maxport phu thudc vao
sw tén trong va tudn tha day dd cac yéu ciu nay.

Quy téc 'ng xtr tai Novi 1am viéc danh cho co’ s& san xuét

THANH PHAN CUA

QuUY TAC MO TA

MOl TRUONG LAM VIEC TON TRONG VA CONG BANG

Co s& san xuat ap dung va tuan theo cac quy tac va didu kién 1am viéc tén trong ngwei lao déng,
QUAN HE va & mipc téi thiéu, bao vé quyén clia ho theo cac quy dinh va luat an sinh xa héi va lao déng trong
VIEC LAM nwéc va qudc té.

Khéng ai phai chju sw phan biét ddi xi trong lao déng, bao gém tuyén dung, tién lwong va phuc lgi, thang
tién, x& ly ky luat, théi viéc hodc nghi hwu, dwa trén co s& chiing téc, mau da, qudc tich, nguén gbc dan toc,
tang 16p, gi®i tinh, d6 tudi, khuynh hwéng tinh duc, tinh trang nhiém HIV/AIDS, tinh trang mang thai/ thai san,
tinh trang hén nhan, tén giao, quan diém chinh tri, tinh trang khuyét tat, trach nhiém gia dinh, hoéc vi Iy do
thanh lap, gia nhap va hoat dong cong doan, té chirc cia ngwoi lao déong tai doanh nghiép, tinh trang di tra
hay bat ky tinh trang nao khac dwoc phap luat bao vé. Tat ca nguwoi lao déng, khong phan biét gi¢i tinh, sé
dworc tra cong nhw nhau cho céng viéc c6 gia tri nhw nhau.

KHONG PHAN BIET
oI XU

QUAY ROI HOAC M&i ngwdi lao dong phai dwoc déi xtp bang sw ton trong va pham gia. Co' s& san xuat khong khoan nhwong
LAM DUNG trwée moi hanh vi quay réi hodc lam dung vé thé chat, tinh duc, tam Iy hodc bang 1&i néi.

Co s& san xuéat khong si¥ dung lao déng cwéng birc dwéi bat ky hinh thikc ndo bao gébm lao déng tii nhan,
lao déng khé wérc, lao déng trir no hodc bét ky hinh thikc lao déng cwéng birc nao khac nhw buén ngwdi hay
no lé thoi hién dai.

LAO DONG
CUONG BUC

Khéng nguoi nao dwoc lam viéc & do tudi dwdi 15 hodc dwdi do tudi phai hoan thanh gido duc bat buéc, tuy
d6 tudi ndo cao hon. Co s& san xuat can tuan tha tat ca cac luat c6 lién quan khi st dung lao déng chwa
thanh nién, bao gébm cac quy dinh lién quan dén tuyén dung, diéu kién lam viéc, loai cong viéc, thoi gian lam
viéc, h6 so xac minh dé tudi va Iam thém gio

LAO DONG TRE EM
VA LAO DONG_
CHUA THANH NIEN

TU DO THAM GIA ., .
|.||Ep HQI VA Co s& san xuat cong nhan va ton trong quyén ctia nguwei lao dong dworc tw do tham gia hiép héi va thwong
THUYONG LUONG  lwong tap thé.
TAP THE
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GIO' LAM VIEC

Co s& san xuat khong dwoc yéu cau ngudi lao déng 1am viéc nhiéu hon sé gi® 1am viéc binh thwong va sé
gi® 1am thém nhw dwoc phap luat cho phép. Sé gid 1am viéc binh thwd'ng méi tuan khéng dwoc vrot qua 48
gi®. Co s& san xuéat cho phép ngwdi lao déng dwoc nghi it nhat 24 gior lién tuc trong mdi giai doan 7 ngay.
Tét ca céng viéc 1am ngoai gio déu phai dwoc théa thuan. Co s& san xuat khéng yéu cau 1am thém gio thwong
xuyén va phai trad céng cho tat ca céng viéc 1am thém bang moét mire tién céng phai tra thém. Ngoai triv cac
trwdng hop ngoai I, tdng sé gi® 1am viéc thong thwdng va lam thém khéong dwoc vivot qua 60 gid mot tuan.

TIEN LUONG VA
PHUC LOI

Mdi ngwdi lao déng cé quyén dwoc hwéng tién cong cho mét tuan 1am viéc théng thuwong da dé dap ng cac
nhu ciu co ban clia ngudi lao déng va cung cép thu nhap kha dung. Co s& san xuat thanh toan it nhat 1a lwong
tdi thiéu hodc Iwong phu hop hién hanh, tiy thuéc mirc Iwong nao cao hon, tuan tha tat ca cac yéu cau cua
phap luat vé lwong, va cung cap cac phac loi xa hoi theo yéu cau cda luat hoidc hop ddng. Khi tién céong khéng
dap rng dwoc nhu ciu co ban ciia ngwoi lao déng va cung cap thu nhap kha dung, co s& san xuat can xay
dwng, truyén dat va thwe hién cac chién lwgc phi hop dé dan cai thién ché dé tién lwong va phic 1gi.

MOl TRUONG LAM VIEC AN TOAN VA PHAT TRIEN BEN VI’NG

sU’'C KHOE VA
AN TOAN

Co s& san xuat cung cap méi trwdng 1am viéc, va cac khu vwec do co s& san xuat van hanh bao gém nha an,
nha tré, khu dan cw (néu c6) an toan va lanh manh, dé ngan ngtra tai nan va thwong tich phat sinh do, lién quan
dén hoadc xay ra trong qua trinh 1am viéc hodc do hoat déng tai cac khu vuc lién quan ciia co' s& san xuat. Tat
ca cac coéng trinh phai phi hop véi muc dich st dung. Co' s& san xuéat phai c6 bién phap phong chéng chay
né va ké hoach hanh dong khan cap dé bao vé ngwdi lao déng trong qua trinh van hanh céng viéc binh thwdng
va khi xay ra tinh hudng khan cap. Co s& san xuat ciing c6 cac hé théng quan ly an toan chit ché dé giam bot
hodc loai bd cac rui ro vé strc khoe va an toan.

QUAN LY
MOI TRUONG

Co s& san xuat can giam thiéu nhirng tac déng tiéu cwe cta noi 1am viéc, bao gém nhwng khéng giéi han ca
giam thiéu phat thai khi va tac doéng téi khi hau, 1én méi trwong va cong dong xung quanh. Co’ s& san xuat can
c6 hé théng quan Iy méi trwdng chit ché dé giam thiéu va xi ly chat thai ding cach, quan ly héa chét ciing
nhw coi trong gia tri ctia tai nguyén nwéec.
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